
No. I 1013/1/2010-Estt.
Government of India

Ministry of Tribal Affairs

Shastri Bhawan, New Delhi
Dated: 18.02.2022

OFFICE MEMORANDUM

Subject: Recruitment to the post of Legal Assistant in the Ministry of Tribal Affairs-
Extension of last date of receiving applications- regarding

The date for submission of applications for hlling up of one posts of Legal Assistant (pay
LEVEL-7 in PAY MATRX) on deputation basis in the Ministry of Tribal Affairs, published
in the Employment News vide davp 43tolltt/ooo6l2tz2 (EN 2g176) dated 9tr oct,202t hx
been extended by 60 days i.e. upto l4tb Apn1,2022.

2 All other terms & conditions of the advertisement will remain unchanged

3. The job description attached to the post and eligibility conditions may be seen at the
website of Ministry of Tribal Affairs (www.tribal.nic.in ).

0
(Ree a h rma)

Under Secretary to the Govt. of India
Tele: 23389881

1. All Ministries/ Departments under the Govt. of lndia.

2. All attached,isub-ordinate offices under t}re Ministry of rribal Affairs.

3. Chief Secretaries to the StateruT Govemments

4. All PSUs of Govemment of India

s. The Under secretary, cs-I Division, Department of personnel & Training, Khan
Market, New Delhi with request to upload in DopT,s website.

6. All Desks/Sectionsfunits of the Ministry of Tribal Affairs.

7. NIC, MoTA for uploading it on website of this Ministry.



No. 1101311D010-S*tt.
Covernment of Indis

Ministry of Trib*l Affairs

$hastri Bhawan, New Delhi
Dated: 20.I 2.2021

OTTICE MEMORAI{I} tIM

Subjec* Recruitment to the po$t of Leg*t Assistant in the Minittry of Tribol Affains-
Extension of lmt d*te of rcceiving applications- regarding

'Ihe date for submission ofapplications for fitling up ofone posts oflegal Assistant (Pay

LEVEL-7 in FAY MATRIX) on deputation basis in the Minisu)* of Tribal Affairs, putrlished

in the Errployrnenl News vide rlavp 4310lll U0AA6/2122 (EN 2S176) dated gh Oct. 2021 has

been extended by 45 days i.e. upto 2l*t Jan,2022.

?. All other temrs & conditions of the advertisement will remain unchanged

3. The jott description attaehed to the post and eligibilit"v conditions may be seen at the

websilc of Ministry o1'"tribal Affairs (www.tribal.nic.in ).

\1./
tr- l

(Rerma Shanma)
Under Seeretary to the Govt of ladia

Tslt: 23389881

1. Ail Ministries/ Departments under the Covt. o[ lndia

z. AII anarhedlsub-ordinate Offices under the Ministry of Tribal Affeirs.

3. Chief Secretaries to the StateltJT Governments

a. All PStls oiGovernment of India

{ .fU, 
Under Secretary,, CS-t Division, Department of Personnel & 'I'raining, Khan

Market, l.{ew Delhi with request to upload in I)oPT's website.

6. All DeskslSectionsll-]nils of the Ministry of 'Iribal Allnirs.

7. NtC, Mo'I'A lbr uploading it on raebsite of rhis Ministry.



It has been decideri to fill up one post ofLegal Assistarrt {ceneral central service, croup

,8,. Non-Caz-ened, Non- Minisierial) in ttris }vlinistry in the icale of 'Pay Level ?' as per 7'h

CX, ny appointrne nt of suitable oflicer under Central (jovernment or State Covcrnrnent or

t inion ierritory administratinnr or puhlic $ector undertakings or autonomoT.bodi :' statutory

uu,ty o, ,..ognized research institlte Lry.transfer on deputation basis' Details ofthe post and

cligibiliry conditions are gilen in Anntrure L

2. On appointrnent to the post. the pny of the o{Ifce1 llll be regulated in accordancervith the

Minisrry'of Personnel and Training's 0.M. No. 6/8/200t-r"s$.(Pay-ll) dated l7'6'2010' as

amended from time to tirne.

3. lt is requested that application ofthe eligible and willing officers' whose services could

be spared iminediately, on selection, may be forwarded, in triplicate' in the presffibed pro

forma given in Annexurc II atong *'ith complete and up k) date Annual c'onfldential Repoils'

Vigitu,i.. Clearance anrl lntegriq, Certificate in resp€ct of the applicants through proper

channel 1n the 1tnder S*.r*tari1n,l*in), Ministry of Tribat Affairs, R.om No' 400. B-wing'

Shas*i Bharvan. Nerv Delhi-'i tbOol *irrrin 60 iays from the date of issue ollpublication ol

this circular in Em ployrncnt News" In oase, it is decide.d to send copies olthe confidential

lleports. these may be attested hy an officer not below the rank ofunder secretary to the covt'

of lndia.

4. Applications received a{ter the specified period antl/or found incornplete in any manner

will noi he sonsidcred" Candidate once selected will not be allorved !o rvithdraw hisiher

candidature subsequently- under any circumstances. Advance copics oftht application rtill not

No. A-l 2023/1/2001-Estt.Et.)
Govenrment of lndia

IVtrinistrv of Tribal Alfairs

Shastri Bhawan. Ne'rv Delhi

Dated: 27.09.2021

OFFI C E M,EI'IORANDIT lvl

Subject:RecruitmenttothepostofLegalAssistantintheMinistryofTribalAffgirs

Lre entenained under an.v eircumslancos

(Recma Sha

Undcr Secretary to the (iovt. of India
Tele:23389881

I. AII lv'linistries/ All State Govt.lDepartments under the Gow' of lndia'

2. All anacherl/sub'ord inale O{tces under the Ministrl of Tribal Affairs

l. Chief Secretaries to the Stale Covernments

4. All PSt,ls of Covernment of lndia
5. All Desk#section.rlunits ol'the Ministry ol"I'ribal Afhirs'
6.' NlC, lv1ol A lor uploading it on ivebsite oFthis Min'istry'



Annexure-f

Details of.thf llqst & Elislbilitv cqq.ditions

I A.ssistantl. Name of the post

Level-72. Scaleofpay

enrral Centra! Service, Non. Cazetted,

on- Ministerial GrouP B'
3. Classification

0ne4. Number of post

Officers under the Central Covemment or State Covemment or

Union lerritory administralions or public sector undertakings or

autonomous iody o, slarutory body or recoginized research

i nslil rte:

A(i) holding analogous posls on a regular basis in the parent cadre

or department; or

(ii) rvith tlve years regular service in post in leYel 6-(Rs'35400-

itZ+OO1 of *,i pay matrix as per seventh Central Pay Cnmmission

or equivalent; and

13) possessing the educational qualificaiions and experience

prescribed as under:

(i) educational qualificationsl Bachelon Degree in Law from a

recognized University or lnslitution

(ii) experience: Trvo years €xperience in legal matters in Central

Oovemment or State Oovemmetlt or Union tenitory

adnrlnistrations or public sector undertakings or autonomous tod-v

or statutory body or recognized iesearch institute.

Note l:
Period of deputation including period of deputation in another ex-

cadre post hekl immedialely preceding this appointment in the same

or some other orga$izalion or departrnent of the Central

Covernment shall ordinaril;- not exceed three ):ears'

Note 2:
ncludton1atentnttfor ngumlrn it depulmmilx byappoage-

lhex as onfi -5exceednoterm-t ntmclco shall yeanbehort ng fty
ast dats of receipt ofapplioations

5. Eligibilit"v Condition



Annexure-Il

(To be furnished in triplicate)

Annlication for the nost of l,apal A.rsistant iu the Min of Trilr*l hffair"s

L Name (in Block letters) :

2. Dateofbirthandage

on the dats of applicfiion:

3. Whether SC/ST/OBC, if so,

mention thE Castey'Iribel

4. Educational qualifieation:
5. Date of Entry in Covt. Service:
6. Date of retirement on superannuation

from Covt. Service:

7. Partieulars ofpresent post heldl

a. Name of post (with scale of pay) :
b. Name of Offrce :

c. Date of appointment :

d. Whether cadre post or Ex-cadre post :

e. Status (whether temporary/permanent/ad hoc)

8. Services particulars in chronological order (post-wiso) for the last five (5) years,

9. Date of retum from the last

S. No, Post

held
and

office

From Io Scale of
pay

Nature of appointment
(substantive/O{fi ciating/Ad-
hoc)

Nature of
Duties
performed

I 2 3 * 5 6.



Ex+adre pos, iFany, heldl

10. Present address with Tele No. : Office:

Reidence

I I. Any otler details not eovsftd by theabova:

Date:

Place

$ignaturc of the qplicant
(I,{ane in Capital Letters)

ThE Particulars fumishod above by tle officials hpve been verified from hjs service records.

Signabre of the forward,ing authority {with Offrce Stamp)



BD
PrINISTRY OF' AL A.F'T,dIRS.

l" Tender legal opinion on the issues corning before the Ministry. Prepare para-wise
comments on all OAg Writ Petitions" SLPs, PILs filed against the Ministry and
forward to the concerned Standitg Council ater approval ofthe Competent
Authority, for drafting eounter afTidavit.

2. Scrutinize the counbr affidavjt received from Counsel with reference to the para wise
comments.

3. PerForm such other work of legal nature, as may been trusted &orn time to time.
4" Maintain the list ofpending court cases in the Ministry.
5. Monitor the pending court cases.
6. To assist and be present in the caurt at the time ofhearing.
7. Further, the Legal Assistants should be in sound health (both physically and

mentally), and should be of impeccable,integrity.
L The Legal "Assistants shall also assist the Ministry- in any policy decisior/matters as

and when required by the Ministry,
9. Assistant shall deat with the Court matters including cases involving legal issues for

examination and recommendation cf appropriate action to be uken by the Competent
Authority.

10. Any other work assigned by the superior authority


