

















ANNEXURE-II

LIST OF REGISTER TO BE MAINTAINED

l. Admission Register of students.

2. Attendance Register of Students & Member of the Staff.

S

Stock Register Consumables & Non-Consumable items.

Records showing the details of daily consumption of food articles.

oo

Register showing issue of medicine to the students and dates of visits of the
doctor.

Register reflecting issue of uniforms and books or stationery items to the students.
Honorarium Payment Register.

Bio-data/Personal files of both teaching and non-teaching staff.

s

Stock Register/Ledger and Vouchers Registers.
10.  Maintenance of year-wise records of Minutes of the General Body and Managing

Committee.
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